
Instructions for Use of the Mandatory Case Disclosure

Without Children

(SELF-HELP FORM #2A)
This form is to be used for the filing of the Mandatory Case Disclosure.  The Mandatory Case Disclosure must be completed by every Petitioner filing for divorce.  You must file the Mandatory Case Disclosure with the Court within 30 days of the filing of the Petition, but you may file it when you file your petition. If there is a Marital Settlement Agreement, your spouse must ALSO sign the Mandatory Case Disclosure Acknowledgement before filing.

If you have any questions regarding your legal rights, have difficulty filling out this form, or have trouble following any of the specific instructions that accompany this form, you may want to consult an attorney. 
Fill in the Mandatory Case Disclosure as follows:

Step 1:  

(A.)
The clerk will give you this number when you file your petition.

(B.)
Fill in your name.

(C.)
Fill in your spouse’s name.

Step 2:

I. (D.)
Fill in the information on the Petitioner.  The petitioner is the person filing for divorce.  If you are the Petitioner, you must fill in all of the blank spaces.  

(E.)
Fill in all the information on the Respondent.  The Respondent is the person receiving the divorce papers.  

Step 3:

III (F.)
List any non-marital property owned by you or your spouse in this section.  Non-marital property is property you or your spouse acquired before the marriage, or property you or your spouse received by gift or inheritance during the marriage.  If you or your spouse has received any valuable property during the marriage by gift or inheritance or if you had valuable property before the marriage, you may want to consult an attorney. 

Step 4:

IV.(G.)
This section deals with marital property, which is generally defined as all property acquired by either spouse during the marriage, except gifts or inheritance.

(H.)
State if you and your spouse have agreed upon a division of household goods and furnishings.  If you have, skip to Section J.

(I.)
If not, list any valuable items of personal property such as furniture, household items, yard equipment, guns, tools, knife collection, etc.

(J.)
List all vehicles including cars, trucks, boats, 4-wheelers, motorcycles, jet skis, etc.  For the value column, use the NADA, Blue Book or property tax value, if you know that value. 

(K.)
List all bank accounts in which either you and/or your spouse are joint, sole or partial owner(s).  Do not list bank account numbers.

Step 5:

V.(L.)
List all real estate owned in full or partially by you or your spouse.

Step 6:

VI.(M.)If you or your spouse has any type of retirement plan, either through a current or former employer such as a pension, profit sharing or 401k plan, or a private account, such as an IRA, this section must be completed.  Fill in as much information as you know about the plan.  If you believe that your spouse has a retirement plan through his/her employer, but you do not know any details about the plan, you may want to consult an attorney.  If you do not, skip to Section VII.

Step 7:

VII.(N.)If you or your spouse has any other property of value that has not already been listed on this form, list it in this section.  For example, stocks or bonds.

Step 8:

VIII.(O.)List all debts owed by either the Petitioner or the Respondent or jointly by both parties.  Provide as much information as possible regarding each debt.

Step 9:

(P.)
Once the form is complete you must sign here. Do not sign at home because you must sign in front of a notary or the Circuit Clerk.


**YOU MUST SIGN THIS FORM IN THE PRESENCE OF A NOTARY OR CIRCUIT CLERK**


Remember you are making a "promise" to the Court that all of the information you have provided in this document and true and accurate to the best of your knowledge.

(Q.)
Print your full address, including street number, street name, city, state and zip code.  If you have been the victim of domestic violence and do not wish your spouse to have your current address, do not list your address.

(R.)
Print your telephone number.

Step 10:

Go to the section entitled “Certification” and fill in the following information:

(S.)
Print the name of your spouse as listed in B or C on the first page.  Then, on the lines provided, fill in that person’s complete address, including the street number, street address, city, state and zip code.  Also, fill in the area code and telephone number.

(T.)
Sign your name and fill in the date.

YOU MUST PROVIDE THE FULL NAME AND CORRECT ADDRESS OF THE OTHER PERSON INVOLVED IN THIS ACTION.  By signing the “Certification” section of this document, you are “promising” to the Court that the information you have provided regarding the name, address and telephone number of the other party is correct.  If you DO NOT KNOW THE LOCATION OF YOUR SPOUSE, put the last know address and write “last known” in parentheses or if you know no address for your spouse write “unknown.”  If your spouse is in agreement as to the information you have provided on the form, he or she should complete Respondent’s Mandatory Case Disclosure Acknowledgement, Self-Help Form #2C.  

Step 11:

Take the original to the Office of the Clerk of Jefferson County Family Court located at 700 West Jefferson Street, Louisville, Kentucky.  Present the original to the Clerk.  You will be required to pay for copies for you and to be sent to the other party.  The Clerk will give you back two of the photocopies.  You should keep one for your records and go to the mailroom to mail the other copy to your spouse.  The Clerk will direct you to the mailroom.  

PAGE  
1
Revised 7/18/2007


